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[bookmark: _GoBack]PUBLIC RECORDS REQUEST FORM

Date of Request:	____________________________

Requestor Name:  	_______________________________________________________________________

Address:		_______________________________________________________________________

	_______________________________________________________________________

Telephone:	_____________________________	E-Mail:  ______________________________________

This form is for requesting public records that are held by Hermiston Irrigation District.  Please describe the public records requested below, including timeframe, and any additional information that will help us located them for you as quickly as possible.  If known, use appropriate document title and date.  

___________________________________________________________________________________________

___________________________________________________________________________________________

___________________________________________________________________________________________

___________________________________________________________________________________________

I would like to:	□ Inspect the records in person OR □ Receive paper copies OR 	□ Receive electronic copies
					
I understand that I will be charged for the actual cost of producing the requested documents, maps or material per the attached Public Records Policy and the HID Fee Schedule.  The cost of which are not expected to exceed $________.


Requestor Signature_________________________________________		Date __________________



Received by HID on __________________ by _________________________________________
Date Completed: _____________________ Format of Documents: _________________________
Documents provided:  _____________________________________________________________
_______________________________________________________________________________
Total Cost:  _______ List of Fees: ___________________________________________________
OR
Request Denied – Sign and Explain Why: _____________________________________________





Please note:  Not all information contained at Hermiston Irrigation District is available for public use.  Information covered by the Privacy Act will not be disclosed.
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